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MOJOXEHHUE O BYXTAJITEPUU
1. O0mMe MoJI0KeHus

1.1. byxrantepuss ®I'60Y BO JIBI'MY Mun3snpasa Poccuu (nanee no Tekcry
- Oyxranrepusi) SBISIETCS CaMOCTOSITCIBHBIM CTPYKTYPHBIM TOJpa3eICHHEM
YHUBEPCHUTETA.

1.2. CTpyKTypy ¥ HITaTHYIO YUCJICHHOCTb OYXTalTEPHH YTBEPKIAET PEKTOP
YHUBEPCUTETA I10 MPEJCTABIECHUIO TJIABHOTO OyXTajiTepa ¢ yueToM 00bema paboThl U
0COOCHHOCTEH (PMHAHCOBO - XO3IUCTBEHHOMN JEATCIHHOCTH.

1.3. byxranTepuio BO3TJIaBISET TJAaBHBIA Oyxrajirep, Ha3HayaeMbIi Ha
JOJDKHOCTH ¥ OCBOOOKIAEMBIH OT JOJKHOCTH MPUKA30M PEKTOpPA YHUBEPCHUTETA.

1.4. CoTpynHuku OyXraJITepuu MPUHUMAIOTCS Ha pabOTy W MEpEeBOIATCS Ha
JOJKHOCTH B OyXTaJITEpHH PEKTOPOM YHHBEPCUTETA MO MPEACTABICHUIO TJIABHOTO
Oyxranrepa.

1.5. Pacnipenenenue  o0si3aHHOCTE M (POPMUPOBAHUE  JOJDKHOCTHBIX
WHCTPYKIIUH COTPYJHUKOB OyXTaaTepHH OCYIISCTBISET TJaBHBIM Oyxrairep,
YTBEP)KJICHHUE JTOJDKHOCTHBIX MHCTPYKIIMH OCYIIECTBIISICT PEKTOP YHUBEPCUTETA.

1.6. byxrantepus B cBo€l IEATEILHOCTH PYKOBOJACTBYETCS:

- EHUCTBYIOLIMM  3aKOHOAATEILCTBOM  Poccum W HOpMaTUMBHOU
JOKyMEHTAIlMEeH,  PacHpOCTPAHSIONIEHCS HAa  JIESITENIbHOCTh  OyXTaJTepuu,
CTaHJapTaMU B 00JIACTH PETYIUPOBAHUS OyXTaJlITEPCKOro yu€Ta;

- yCTaBOM YHUBEPCUTETA;

- YYETHOU MOJIUTUKOW;

- HACTOSIIIIUM TTOJI0KEHUEM;

- WHBIMU JIOKAJIbHBIMU aKTaMU YHUBEPCHUTETA.

1.7. Ha BpeMs OTCYTCTBHS IJIaBHOTO Oyxrairepa (KOMaHIWPOBKa, OOJIE3Hb,
OTIYCK U T.lI.) €r0 OOSI3aHHOCTU MCIIOJHSIET €r0 3aMEeCTUTENb, & MPU OTCYTCTBUHU
MOCJIETHETO JPYTro€ JOJKHOCTHOE JIMI0, Ha3HAYaeMOe MPUKA30M 110 YHUBEPCUTETY.

1.8. Bbyxrantepus uMeeT CBOIO MeyaTh.

1.9. byxrantepusi paboTaeT B COOTBETCTBMM C TMpaBWJIAMHU BHYTPEHHETO
TPYJOBOTO pacCTOpsiAKa YHUBEPCUTETA.



II. OcHoBHBIE 3agaun

2.1. OcHOBHBIME 3afiad4aMu GyXTaNTEePHUH SBIAIOTCS (bopMHpoBaHUe ONHON 1
AOCTOBEPHON MHPOPMAIMK O JISATENBHOCTH YHHBEPCUTETA W €8 HMMYIECTBEHHOM
TIOJIOXKEHHUH, BKIO4Yasi Oyxrairepckyio (OIOKETHYI0) OTYETHOCTS, HaJIOTOBYIO
OTYETHOCTb. ’

2.2. Obecneyenne unHbOpManHeii, HEeOOXOAMMOM Ui KOHTpOJIA 3a
COOJIO/IeHNeM 3aKOHOZATeNhCTBa Poccuiickoif ®enepanu Npyu OCYIIECTBICHHH
YHUBEPCHTETOM XO3SHCTBOIIILIX ONCPALME H HX HENeCOOOPaA3sHUCILIY, HATMIHEM
W NBIKCHHCM HMMYIIECTBA U O00S3aTENBCTB, MCIONB30OBAHMEM MAaTepHAIBHBIX,
TPYAOBEIX ¥ GMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPXKICHHBIMA HOPMaMH,
HOPMATHBAMH M CMETaMH.

2.3. [IlpenotBpamieHne OTpUNATETBHBIX Pe3yIbTATOB  XO3SMHCTBEIION
ACATENILHOCTH  YHHBCPCHTETAa M BBIABICHHUE BHYTPHUXO3SHCTBEHHBIX PE3EpPBOB
obecreyeHns ero GMHAHCOBOH YCTONIHBOCTH.

2.4. OcylIeCTBICHHE BHYTPEHHETO KOHTPOIS B npeneyiax KOMIIETEHIHH
COTPYIHUKOB OyXTalTepHH.

III. ®ysknuu u npasa

3.1. ®ynknuu 6yxranrepun:
3.1.1. ®@opmupoBaHHEe y4ETHOH MONHTHKA B  COOTBEICTBHH  C

~33KOHOAATeABCTBOM — O OyXTalTepCKOM Y4eTe W HCXOAS W3 CTPYKTYpHl #
OCOOCHHOCTEH JEeATEeNBHOCTH yHHUBEPCHTETa, HEOOXOMUMOCTH OGECHEUeHHs ee
(GUHAaHCOBOH YCTOMYMBOCTH.

3.1.2. Pabora O IOArOTOBKE M NPUHATHIO pabodero miuaHa cueTos, dpopm
TIEPBUYHBIX ~ yYCTHBIX ~ JOKYMCHTOB, TMpPHUMEHAEMBIX JUI1  O(OpMICHHS
X03HCTBEHHBIX OIIEPAIHH, 10 KOTOPHIM He MPeyCMOTPEHE THITOBHIC GbopMEL.

3.1.3. Paspabotka (GopM JOKyMEHTOB BHYTpPEeHHEH  Oyxrantepckoii
(bMHAHCOBOI) OTUETHOCTH.

3.1.4. OGecneveHre MOpsiAKa HPOBEACHHMS HHBEHTapH3aluii aKTHBOB H
0053aTeNILCTB.

3.1.5. KoHTpoIb 3a IpOBEIeHAEM XO3SHCTBEHHbIX omepanui.

3.1.6. ObGecrnieueHne COBGMIONEHHS TEXHONOTHH 00paboTku Oyxranrepckoit
HHQOPMAIUH M HOPS/IKa JOKyMEHTO060pOTa.

3.1.7. ®opmupoBaHHE H CBOEBPEMEHHOE [IPEJIOCTABICHUE MOJHOH H
AOCTOBEPHOM OyxranTepckodl HMHOOPMAIMH O AeSTENBHOCTH YHUBEPCUTETA, €0
HMYNIECTBEHHOT'O MTOJIOXKEHHS, TOXOAaX U PacXoax.

3.1.8. Pa3paboTka ¥ OCYIIECTBIEHHE MEPOIPUSTHIA, HaIlpaBJICHHBIX Ha
yKperieHue GUHAHCOBOM IUCIUILIMHEL

3.19. Vder wumymectBa, 063aTENBCTB W XO3SHCTBEHHBIX orepanmii,
IIOCTYNAIOMIMX OCHOBHBIX CPEJICTB, TOBapHO-MAT€PHANBHBIX LIEHHOCTEH M
ACHEXHBIX CPEJCTB, MHBIX OOBEKTOB y4éTa, YCTAHOBIEHHBIX (efepalbHEIMA
CTaH[apTaMH. :

3.1.10. CpoeBpeMeHHOE OTpakeHHE Ha CYETax OyXrantepckoro yugera
ONeparyi, CBA3aHHBIX C ABHKEHHEM OCHOBHEIX CPEICTB, TOBapHO-MaTePUATHHbIX



LEHHOCTEeH U JIEHE)KHBIX CPEJICTB.

3.1.11. CBoeBpeMeHHOE U NPAaBWIbHOE 0QOPMIIEHUE TOKYMEHTOB.

3.1.12. Obecneuenre pacyeToB 10 3apabOTHOI IIATE.

3.1.13. IlpaBunbpHOE Ha4YHUCICHHE, NEpEeYHCICHHE HAJIOTOB H COOPOB B
GenepanbHBId, PETHOHANBHBIA M MECTHEIM OIOMKETHI, CTPAXOBBIX B3HOCOB B
rOCyIapCTBEHHBIE  BHEOIO/KETHBIE  CcOLMalNbHbIE  (QOHHBI, CPEIACTB  Ha
(GUHAaHCHpOBaHHME KAlTUTATBHBIX BIOXKCHHI, IUIATEXel uepe3 JMIEBHIE CYETa,
OTKpHITHIE B (efiepalbHBIX OpTraHaX Ka3HadecTBa.

3.1.14. YyactHe B HIpOBEIeHHH 3KOHOMHYECKOIO aHAJIM3a XO3AMCTBEHHO-
XO3SCTBEHHOM AesATeNBHOCTH YHUBEPCHUTETA TIO JAHHEIM GYXTaNTepcKOro yuera i
OTYETHOCTH B IIEJIAX BBIABICHHSA BHYTPUXO3SHCTBEHHBIX PE3E€PBOB, YCTPaHEHHS
IIOTEPh U HEIIPOU3BOACTBEHHEIX 3aTpaT.

3.1.15.IlpunsTHE Mep TO TPEmYIpPEXACHHI0 HEAOCTad, HE3aKOHHOTO
pacxomoBaHHs JEHEXKHBIX CPEJICTB M TOBAapHO-MAaTe€pPHANBHBEIX IIEHHOCTEH,
HapyIeHu# (UHAHCOBOTO U XO3SIMCTBEHHOIO 3aKOHOATENLCTBA.

3.1.16. Yuactre B opopMIEHNH MaTEPHUAIOB IO HEAOCTAYAM M XHUILNECHUIM
JNEHEXHBEIX CPEICTB M TOBAapHO-MaTepUANbHBIX [EHHOCTEH, mmepegaya B
HeOOXOIMMBIX CITydasx STHX MaTepHANOB B CIIC[ICTBEHHEIE U CYAeOHEIE OPraHEI.

3.1.17. ObecnedeHue CTpororo coOMOACHUS (GHHAHCOBOH M KacCOBOM
TUCHHIUIMHEL, 3aKOHHOCTHU CIIMCaHHUS CO CYETOB OyXraJTepCcKOro ydeTa HexocTrad,
HeOUTOPCKOH 3af0JDKEHHOCTH M JAPYIHX HOTEpPh, COXPAHHOCTH OyXIalTepCKHX
JOKYMEHTOB, OQOPMIICHUS U C/IaYH UX B yCTAHOBJIEHHOM TIOPSIKE B ApXHUB.

3.1.18. Pa3zpaborka u BHeIpeHHWE pPalMOHAJIBHOMW IUIAHOBOM M YYETHOM
JOKyMEHTalluH, IPOrPECCUBHEIX (JOPM U METOAOB BEACHUI OyXTaITepCcKOro yueTa
HA OCHOBE MPUMEHEHHUS] COBPEMEHHBIX CPEJICTB BEIUHCIUTEEHON TEXHUKH.

3.1.19. Coctapnenue H6ananca U ONePaTHBHBIX CBOAHBIX OTYETOB O J0XO0IaX H
pacxolax CpeAcTB, OpYroil OyXraaTepckoil M CTATHCTHYECKOM OTYETHOCTH,
IIPEIOCTABJIEHUE X B YCTAHOBIIEHHOM MOPSIKE B COOTBETCTBYIOIINE OPTaHBIL.

3.1.20. PaccMoTpeHHe M NOJNHCAHUE TIIABHBIM OyXTalTepOM IOKYMEHTOB,
CITyKaIllMX OCHOBAHHMEM JJIA IIPUEMKU U BBIJAYM JIEHE)KHBIX CPEJCTB M TOBApHO-
MaTEpUANIbHBIX ILICHHOCTEH, pacYeTHBIX OO0S3aTeNhCTB, a TakXKe IMPHKA30B H
pacmopsbkeHUH 00 yCTaHOBJIEHUH paOOTHHKAM JOJDKHOCTHBIX OKIAZOB, HaJI0aBOK
K 3apabOTHOMH ILIaTe, MOJIOXKEHUH O MPEeMUPOBAHHUH H T. II.

3.1.21. JlaBaTh yKa3aHUS CTPYKTYPHBIM ITOJpa3feleHHsM II0 BOIPOCaM,
OTHOCAINIMMCA K KOMIICTEHIMH OyXTaJTepUd ¥ BHITCKAIOIIUM W3 (QYHKIHUH,
KOTOpEIE IIEpeUrCIeHE] B HacTosmeM [lonoxennn.

3.2. TIpaBa 1 0643aHHOCTH OyXTalTepHH:

3.2.1.TpeboBaTb OT NOApa3JeleHA YHUBEPCHUTETA CBOEBPEMEHHOIO
IPEACTABICHUS MaTEPUATIOB (IIaHOB, OTYETOB, CIPABOK, IIEPBUYHBIX JOKYMEHTOB
U T.IL.), HEOOXOAUMBIX IJISI OCYHIECTBICHUS PaGOTHI, BXOAAINEH B KOMIIETEHI[HIO
OyXranTepcKoit ciryXO0bI.

3.2.2. He mpuHMMaTe K HCHONHECHHIO W O(GOPMIICHHIO JOKYMEHTHI IIO
omeparysaM, KOTOpPBIE  HapylIaloT JOeiCTByIOIlee  3aKOHOAATENBCTBO M
YCTaHOBJIEHHBIM IOPSAOK IIpHEMa, ONPUXOIOBAHUS, XpaHEHUS W PacxXOJOBaHUS
JEHEKHBIX CPELICTB, 000pYIOBaHMS, MATEPHAIBHEIX U APYTHX [EHHOCTEH.

3.2.3. IlpencraBiATh pPEKTOpPY YHHUBEpPCUTETa MNPEIJIONKEHHS O HaIOXKEHHH



AUCLUIUIAHAPHEIX B3BICKAaHWM Ha JIMN, JOIYCTHBLINX HEAOOPOKaYECTBEHHOE
oopMIIeHHE M COCTaBIIeHHE NOKYMEHTOB, HECBOEBPEMEHHYIO nepenady Mx i
OTPOKECHHA Ha cueTax OyXralaTepcKoro ydera M B OTYETHOCTH, 4 TaKke 3a
HEOCTOBEPHOCTH COLEPKAIMUXCS B JOKYMEHTAX JAHHBIX.

3.2.4. OcyIecTBIATS CBA3B C APYTUMH OPTaHH3AIUAME U TOCYJaPCTBEHHBIMHU
OpraHam# IO BOIIPOCaM, BXOASAIIMM B KOMIIETEHIIHIO OyXTalTepHH. ,

3.2.5. PyKOBONCTBOBAThCS MHUCHMEHHBIMM PACIIOPSIKEHUSIME PYKOBOAUTENSA
YHUBEPCHTETA B Cilydac BOSHUKHOBEHHS Pa3sHOITIACHI MEXIy PyKOBOIHUTENEM H
TMARHKIM OYXTalTepoM B OTHOIIEHHH BEACHHS GyXTalTepckoro yudra.

3.2.6. Vkasanusa Oyxrantepud B mpenenax GyHKIWA, IIPEAYCMOTPEHHBIX
HaCTOAMINM  IIOJNIOKEHWEM, SABISIOTCS OOA3aTENBHBIMA K PYKOBOACTBY W
HCIIOJIHEHHIO BCEMHU II0/Ipa3/ieTICHUSIMH YHUBEPCUTETA.

IV. OTBeTcTBEHHOCTD

4.1. Bcroo TOJHOTY OTBETCTBEHHOCTH 3a KAa4eCTBO H CBOEBPEMEHHOCTh
BBIIIOJTHEHHS BO3JIOKEHHBIX HACTOSIIMM HOJOXKEHHEM Ha OyXTraiTepHro 3aiad
(yHKUHMI HeceT INIaBHBIA GyXranrep YHUBEpCHTETA.

4.2. CrenieHb OTBETCTBEHHOCTH JpPYTHX paGOTHHKOB OyxranTepun
YCTaHaBIIMBAETCS TOJDKHOCTHBIMH MHCTPYKITHAMH.

4.3. I'maBHblfl Gyxranrep, Tak e KaK M COTPYIHHKH Oyxranrepuu, HecyT
OTBETCTBEHHOCTH 34!

HpeAOocTaBeHNe PEKTOPY H CTPYKTYPHBIM TTOPa3ACIeHIsIM YHABEPCHTETA
HE/I0CTOBEPHOH HH(popMarmu o pabote GyXraliTepuy W YHUBEPCHUTETA, B paMKax
KOMIIETEHIIUH , OyXrantepuu;

- TIpENOCTaBIIEHHE OpraHaM BIIACTH, OpPraHaM MECTHOTO CaMOYIIPaBICHUS,
ApYTHM OpraHU3alMsAM HEIOCTOBEpPHOM uH(OpManuu o pabore Byxranrepuu u
YHUBEPCHTETa M HHPOpMaLMK B paMKaX KoMIleTeHur Byxrantepun;

- HeIoOpPOCOBECTHOE HCIOIHEHHE HOIKHOCTHEIX 00S3aHHOCTEI!;

- HApYIIEHUE IPOU3BOACTBEHHON U TPYIOBOM HUCIMIUIMHEL,

- HecoOIIofieHHe ycTaBa YHHMBEPCHTETA, JIOKATbHBIX HOPMATHUBHEIX aKTOB
YHHUBEPCUTETA ¥ NOJDKHOCTHBIX HHCTPYKIIHIA,

- HeoOeCIleYeHne COXPAHHOCTH BBEPEHHOTO OyXTaITepHy HMYILIECTBA.



V. B3auMOOTHOIIEHHS €O CTPYKTYPHLIMH

noapasaeeHusIMH
CTpyKTYypHEIE
HoJApa3fAeNIeHus, byxranrepus morygaer byxranrepus nmepenaer
CTOPOHHUE JOKYMEHTEI TOKYMEHTBI
OpraHu3alyn
1 2 3

5.1. B3auMOOTHOIEHHUS CO CTPYKTYPHBIMH TIOPA3[eITCHUSIMH

- TpHKassl 10 JUYHOMY |- BEIOMOCTH HCIOIb30BAHMSI
COCTaBy; OYEpPEIHBIX OTITYCKOB;
T'pymna mo yaery || Tabemu ydera paf?oqero - OnaHKH TPYZIOBBIX KHIDKEK U
KazIpoB BPEMEHH COTPYIHHKOB; BKITaJBIIEH K HHM.
- OTYETHl O PacxXOIOBaHUHU
OIIaHKOB TPYAOBBIX KHHIKEK
M BKJIQJBIIIEN K HUM.
- XO3MMCTBEHHBIE JOTOBOPHL, - O  HOpMAax  pacxoja
CMETHI, aKTBl, M JpPYTHE |IE€HEKHBIX CpeICTB ;
MaTepuaibl 10 BOIPOCaM |MaTEpPHAJIOB;
BBIIIONIHGHUS ~ JIOTOBOPHBIX |- CBEHEHHSI O 3arparax IIo
0053aTeNbCTB; BHJAM  JESTENlbHOCTH WU
- CcYeTa Ha NUPHOOPETEHHE |OTHENBHBIM J[OrOBOPaM;
[lompaspenenus: |TOBapHO-MAaTepPHANBHBIX - CBEJIeHUA 00 oIlIaTe CYETOB,
-y4eOHbIe IIEHHOCTEI; nebHuTopax M KpeauTopax;
- AXY - OTYeTHL O Dpacxojax (- YKa3aHHS [0 BOIPOCAM
HNOAOTYETHOTO JIHIIA. odpopmneHus 17§
NPEACTABICHUS [UII  y4eTa
JIOKYMEHTOB U CBEJICHHUIA.
.
- KOTIWH MPUKA30B U -IIPOEKTHI IPUKA30B U
PacHopsDKEHHH PEKTOpa 0 |pacIopspKEHHUIT 10 BOIpocam
OCHOBHOH HeSTEIbHOCTH, GUHAHCOBOI 1EATEIBHOCTH;
- KOPPECTIOHACHIIUS B aipeC  |-CBOAKH, CIIPABKH, CBEICHHS
OyXranTepHH. IO 3aIIpocaM PYKOBOJCTBA;
-OTYETHI O pe3yJIbTaTax
Kannenspus (GHUHAHCOBO - XO3SHMCTBEHHOI

JACATCIIBHOCTH.

5.2. B3aMMOOTHOIIEHHS CO CTOPOHHUMH OpraHU3alUIMH




- BBIITHUCKH IIO cYeTaM U
NpuiiaraeMslie K HAM
JTOKYMECHTHI,

-pacyeTHO-IJIaTeXXHEIE
OaHKOBCKHE JOKYMEHTEI,
-4eKH Ha IOMy4YeHUe JECHEKHBIX

HAJIOTOO0JIOXKEHHIO.

®denepanpHOE -IIICbMEHHBIE PA3bsICHEHUS II0|CPEACTB U OOBIBICHHS HA
Ka3HauelcTBO BOIIPOCaM B3aUMOJEHCTBUS C |B3HOC HAJMYHELIMH;
®enepanbHBIM -CBEJIEHHUS 110 BOIpocaM
Ka3Ha4yeuCTBOM. paboTHI ¢ JIeHeXHOH
HAJIMYHOCTHIO.
-aKTLI H JOKYMEITLI 110 -IIPHKAa3bl, JTOKYMCHTBI I
VYupasnenue ®HC |BonpocaM  NpaBWIBHOCTH  |[IOSICHEHHS, HEOOXOIUMBIE IS
Poccuu no VCUYUCIICHUS ¥ YINIATHI MIPaBUJIBHOT'O UCYUCIICHHS
XabapoBcKoMy HaJIOTOB B OIOIKET; HaJIOTOB;
Kparo -TTHCEMEHHBIE PAa3bICHEHUS IT0|-PACUETEI TT0 HAIOTaM

(HaJOrOBBIE AEKIIapallyK);
-Oyxranrepckas OTYETHOCTE.

V1. 3akiaiouuTebHbIe NOJI0KEHHs

6.1. JlaHHBII TOKYMEHT ASHCTBYET JIO €r0 MepecMoTpa.

COI''TACOBAIIO:

I'naBHEIM OyxranTep

(mata)

(noarmuce)

Benviuuii IopuCKOHCYNIBT peKTopara

H.B. Omonckas

(nomrwmcs)

(nara)

(vHUUMAaTEL, QaMuITHs)

E.H. Maxkorpa

(vERLMATBL, paMuTKA)
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