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1. O6uue noJioxkeHus

1.1.  Hacrosmee IlonoxeHue perimameHTHpyeT MNOPSANOK (HOpMHpPOBaHHS
KaZpOBOrO pe3epBa U OpraHM3alui0 paboThl ¢ JIMIAMH, BKJIIOYEHHBIMH B
KaJpOBBIiA pe3epB beneparsHOrO roCy1apCTBEHHOTO OO IXKETHOTO
00pa30oBaTeNbHOIO YYpeXXAEHHs BBICLIEro o00pa3oBaHUS «J]abHEBOCTOYHBIN
roCyZlapCTBEHHBI MEIULIMHCKUI YHUBEPCUTET» MUHNCTEPCTBA 3ApaBOOXPAaHEHUS
Poccuiickoit @enepanun (nanee - [Topsnok).

1.2. TlomoxeHue pa3paboTaHO B COOTBETCTBUHM CO  CIEAYIOLIMMHU
HOPMaTUBHBIMU JJOKYMEHTAMH:

- TpynoBoii konexc Poccutiickoii ®enepaunu (nanee - TK PD);

- MenepanbHblil 3akoH «O6 obpa3zoBanum B Poccuiickoit @enepanuu» ot 29
nexabps 2012 Ne 273-03;

- IlocranoBnenue IlIpaButensctBa P® ot 21.02.2022 Ne 225 "O6
YTBEpXAECHUM HOMEHKJIATyphl JO/DKHOCTEM IeNaroruyeckux pabOTHUKOB
OpraHu3allui, OCYIIECTBISIOMUX 00pa3oBaTeNbHYIO NeATEIbHOCTh, NOJDKHOCTEH
pyKoBoauTenei o0pa3oBaTeNIbHBIX OpraHu3auil";

- Tlpukaz Munsgpascoupasutus Poccum ot 11.01.2011 Ne 1a "O6
yIBepXKAeHUM EIWHOro KBaIM(UKAIMOHHOTO  CIPAaBOYHUKA  JIOJDKHOCTEH
PYKOBOAMTENEH, CHEUAIMCTOB W CilyXamwux, pasgen "KsamubukanuoHHBIE
XapaKTepUCTHKU JODKHOCTeH pYyKOBOAMUTENEH U CIIELUAINCTOB BBICIIETO
nMpodeCcCHOHATBFHOTO U AONOJIHUTEIBHOTO NpodeccuoHaIbHOro oopa3oBaHus’;

- YcraB JIBI'MY.

1.3. KampoBelit pe3epB SBISETCS OJHUM U3 UCTOYHUKOB OTOOpa KaHIHMIAaTOB
1T Ha3HAYEHHUs Ha yIpaBlieHYeCKUe JODKHOCTH U KIII0YEBBIE KaJPOBBIE MTO3UIIMH
YHUBEpPCUTETA.

1.4. ®opMupoBaHUe pe3epBa OCYLIECTBIAETCS B LENAX ITOBBIIIEHUS Ka4eCTBa
KaJpoOBOTO  COCTaBa YHHBEpPCHTETa, pACKpBITUS IOTEHIMana Hauboiee
MEePCIIEKTUBHBIX U TAIAHTIMBBIX PYKOBOJUTENIEH, a TaKKe B LIEJAX ONEPaTUBHOIO
3aMellleHUs] JIMLaMH, OOJaJalollUMH  HeOOXOAUMBIMH  IpPO(eCcCHOHATBHO-
IEeOBBIMH W JIMYHOCTHBIMH KayeCTBaMHM, YIPaBICHYECKHX JOJDKHOCTEH U
KJTFOUEBBIX KaJpPOBBIX TO3ULIUH.

1.5. OcHoBHEIE 331a4u (HOPMHUPOBaHUS pe3epBa:

— obecrnieyeHHe CBOEBPEMEHHOIo mnojdopa NMpEeTEeHAECHTOB Ha JOJDKHOCTH,
VIS 3aMelIeHHs KOTOpBIX (opMUpyeTcs KagpOBBIH pe3epB M3 YHUCIa
IPETEHIEHTOB, 00IaJaroIUX HanboJsee BEICOKUM YIIPaBIEHYECKUM ITOTEHIIHAIIOM;

— OCYIIECTBJIEHHE I[UIAHOMEPHOM IOATOTOBKHM M IPO(ECCHOHAIBLHOIO
pa3BUTHS YIIpaBIeHUYECKUX KaJIpOB;

— cofeicTBHE MOHKHOCTHOMY pPOCTY W HMHAMBHAYaJIbHOMY KapbepHOMY
pa3BUTHIO paOOTHHUKOB;

— CBOEBpEMEHHas poTalus pabOTHUKOB 10 KJIFOYEBBIM CIIELHAIBHOCTSM,

— pa3BUTHE JIUAEPCKUX U YNPABICHYECKUX KOMIIETEHIUH Yy JIHL,
BKJIIOYEHHBIX B  KaJpOBBI pe3epB, COBEPILIEHCTBOBAaHHWE  [EJIOBOTO U
po¢heCCHOHATIEHOTO Pa3BUTHS CIIELIUATIHCTOB;

— pa3BUTHE KYJIbTYPbl KOMAaHIHOIO B3aUMOJEHCTBHS,



— COKpallleHHe Iepuojia yrpaBleH4ecKol U MpodeCcCUOHANbHOM ajanTaluu
pabOTHUKOB.

1.6. IIpuHIMIEl GopMUpPOBaHKS KaIPOBOTO pe3epBa:

— TPUHLMI JOOPOBOJIILHOCTH BKJIFOUEHHS B KaJIpOBEIi pe3epB,;

— IPUHIMI €JMHCTBA IOAXOAOB K (OPMHUpPOBAHUIO TpeOOBaHUM U
KpPUTEpUEB O0TOOpa JIMIL, BKIFOYEHHBIX B pe3epB, K UX MOATOTOBKE M JHYHOCTHO-
NpoQecCHOHAIBHOMY pPAa3BUTHIO, HANpPaBICHUSAM H CI0co0aM 3G QeKTHBHOM
pean3alu pe3epna;

— IPHUHLMI OOBEKTUBHOM OLEHKU IpPOGECCHOHAIBHBIX M JIMYHOCTHBIX
Ka4yeCcTB KaHAUIATOB IS BKJIIOYEHHUS B KaJpPOBBIM pPE3epB C y4ETOM OIbITa UX
paboThl U JOCTUTHYTHIX PE3YJIbTATOB,

— TIPUHLMI ITIACHOCTH NPH (POPMUPOBAHUH KaJIPOBOIO pe3epBa;

— NPUHLUI [JJAHOMEPHOCTH MNOAO0Opa U TOATOTOBKM KaHAWAATOB JUIS
3aMeILEHHUs] YIIPaBI€HYEeCKUX JOJDKHOCTEH U KITFOYEeBbIX KaJPOBHIX ITO3UIIHH;

— TPUHIUI IIOCTOSIHHOTO COBEPILIEHCTBOBAHUS JIMYHOCTHO-
npodeccuOHaTBHBIX KaueCTB JIUL, BKIIFOYEHHBIX B Pe3epB.

1.7. KagpoBslii pe3epB GopMUpYETCs IO TPEM LIEJIEBBIM IPYIIIIaM:

1.7.1. PesepB ympaBlieHUeCKUX KaJpOB Ha pPYKOBOISIIHE HOKHOCTH B
peKTopar.

1.7.2. PesepB ymnpaBieHYECKMX KagpOB Ha pyKOBOASIIHE JOJDKHOCTHU
PYKOBOJUTENEH CTPYKTYPHBIX MTOApa3ieICHUN.

1.7.3. KanpoBelii pe3epB Ha 3aMellleHHE KIIIOUEBBIX KaIpPOBBIX IO3UIUN B
noJpa3JeeHUsX.

1.8. ®opmupoBaHue pe3epBa OCYILIECTBISAETCS PEKTOPOM YHHUBEPCUTETA ITO
IpeJCTaBIEHUIO KOMUCCHH 110 (OPMUPOBAHUIO Ka[pOBOrO pe3epBa.

1.9. PaGoTa ¢ pe3epBoM BKJIIOYAET B Ce0s ClIeIyIOLIMe HAallpaBIeHUs:

1.9.1. ®opmupoBaHue pe3epna:

- aHaJIN3 OTPEeOHOCTHU B PE3EPBE;

- BBISIBJICHHE pa0OTHUKOB, UMEIOIUX MMOTEHLUAI AJIS 3aHATHS PyKOBOISIIUX
IOJDKHOCTEH, KBaTM(PUKALMOHHBIN 0TOOD;

- opopmIiIeHUE U YTBEP)KEHUE CIIUCKOB pe3epBa.

1.9.2. IleneBast moAroToBKa pabOTHUKOB, BKIIFOUEHHBIX B CIIMCKHU pe3epBa JIs
3aMelIeHNs PyKOBOISLIEH JOIKHOCTH.

1.9.3. Peanmuzauus pesepsa:

- obecreyeHHe IUIAHOBOTO 3aMEIeHMs] JOJDKHOCTH M YTBEpPXKACHHE B HEH
HOBOT'0 pabOTHHKA;

- cucTeMaTHYecKoe (He peXe OOHOro pasa B roj) OOHOBIIEHHE CIHCKOB
pe3epBa C LeNbI0 TONOJIHEHHS;

- KOPPEKTUPOBKA CIIHCKOB pe3epBa 0 pe3ysibTaTaM aHalu3a 3QQEeKTUBHOCTH
MIOATOTOBKHU pabOOTHUKOB, COCTOSIIIIUX B pe3epBe.

1.10. KanpoBeblii pe3epB COCTOUT U3 IBYX BHUJIOB:

1.10.1. BHemHuii KaapoBblii pe3epB — (GopMUpyeTCs H3 KaHAMIATOB, HE
pabotaronux B JBI'MY, HO mnpencTaBUBIIMX CBOM HOKYMEHTBI HJIH JaBIIMX
IMMCEMEHHOE COrjlacke Ha WX BKJIIOYEHHE B Hero. Bce BHEIIHWE KaHIUIAThl MOTYT
Ha OOIMX OCHOBaHUSAX Yy4YaCTBOBaTh B OTOOpE U B COOTBETCTBHH C
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IIOJIOKUTENIBHBIM DPEIIEHHEM II0 HX KaHAWJaType OBITh 3aYHCIEHHBIMH BO
BHEIIIHUM KaJapoBsli peseps [JBIMY.

1.10.2. BHyTpeHHMI KaJpoBblli pe3epB — (opMHupyeTcs U3 pabOTHHKOB,
KOTOpBIE COOTBETCTBYIOT 3asBJICHHBIM TPeOOBaHMSAM, CTPEMATCS K KapbepHOMY
pOCTy, MPEACTaBUIM CBOH JOKYMEHTBI U 3a4MCIIEHBl BO BHYTPEHHUU KaJpOBBI
pe3epB.

1.11. PexoMenmanuu KoMuCCHH TO (OPMHUPOBAHHIO KaJpOBOTO pe3epBa
ONMpENENSIOTC € Y4YEeTOM CIEeAYIOLIUX YpPOBHEH TIOTOBHOCTH KaHIUAATOB K
3aMELICHUIO PyKOBOSIIMX JOJDKHOCTEH:

- "BBICIIMH" - KOMIIETEHIIMH, ONBIT M OOIIMA YpOBEHb IOATOTOBKH JIMII,
BKJIIOYEHHBIX B pe€3epB, COOTBETCTBYIOT TpeOOBaHUSAM [UIs Ha3HAuYE€HUS Ha
yTpaBlIeHYeCKHE JOKHOCTH;

- "onepaTUBHBIN" - ocjie  TPOXOXJIEHUS  JONOJIHUTEIHHOM
Npo(ecCUOHAIBPHON MEPernoAroTOBKM (MPH HEOOXOOUMOCTH), IO HTOraM
TECTHPOBAHMS JIMLIO, BKIIOYEHHOE B pe3epB, MOXET IPEeTeHIOBaTh Ha 3aHATHE
BBILLIECTOSIIEH TOKHOCTH;

- "mepcnexkTUBHBIA" - TpPEeTEHAEHTHl, KOTOpble IIOCJIE IOJyYeHUs
JOTIOTHUTENIBHOTO MpodecCHOHAIBHOr0 00pa3oBaHus U (WIK) MpodhecCHOHAIBHON
NEPETIOArOTOBKH (NIpU HEOOXOAMMOCTH), CTRXXHPOBKH, 110 UTOraM TECTUPOBAHHS
MOTYT IIpETeHJOBaTh Ha 3aMeIlleHHEe KIIOYEBBIX OJDKHOCTEH, B TOM 4YHCIE B
MOpsiAKE TOJDKHOCTHOTO pOCTa.

1.12. BxiroyeHwe JuIla B pe3epB He BiedeT 3a coboit oOs3aTenbHOE
Ha3Ha4YEHHUE €ro Ha YNpaBIeHYECKYIO JOKHOCTb.

1.13. Uudopmanus o nopsiake GOpMUPOBaHUS U UCIIONB30BaHUS pe3epBa, O
NMULAx, BKIIOYEHHBIX B KaJpOBBIM pe3epB YHUBEPCUTETa, pa3MeEILaeTcs Ha
opunuansHOM caiite. OTBETCTBEHHBIM 3a yKa3aHHYI0 HH(OpPMALUIO SBISETCS
HavaJIbHUK OTJENa KaJpOB.

2. ITopsinok popMHpOBaHHS KaAPOBOro pe3epBa
2.1. IlepeueHb MHOJDKHOCTEH, MUIS 3aMeILlEHHs KOTOPBHIX (opMuUpyercs
KaJpOBbIi pe3epB, Ha PyKOBOASIINE JOJDKHOCTH:
— IIPOPEKTOD;
— 3aMeCTUTENb IPOPEKTOPA;
— JleKaH (peKoMeHaalus K n30paHuIo);
— IMPEKTOP MHCTUTYTA (PeKOMEHIAIMs K H30paHUIO);
— IUPEKTOP KOJUIEIKA;
— IJIaBHBIN Bpay,
— IJIaBHBIN OyXxrantep;
— PYKOBOIUTENH CTPYKTYPHBIX MOJApa3AeIeHHH;
— 3aMEeCTUTENIH PyKOBOJIUTENEH CTPYKTYPHBIX NTOAPa3IEICHHH;
— 3aBeayrolLHil Kadeapoii (pekoMeHaanus K U30paHuIo).

2.2. [lepeueHp KIIIOUEBBIX MO3ULIUH, U 3aMEIIEHUs KOTOPBIX GOpMUpPYETCs
KaJIpOBEIi pe3epB, ONpeNesseTcss pyKOBOOUTEISIMU CTPYKTYPHBIX ITOAPa3IeIeHUH,
B 3aBHCHMOCTH OT COCTOSHHUS BHEIIIHETO pBIHKA M BHYTPEHHEHW CTPYKTYpHI.
CnHMCOK COTPpYOHHKOB, BKJIOYaeMbIX B KaJpOBBIA pe3€pB II0 KIKOYEBHIM



IIO3UIMSIM, COIJIACOBBIBAET BBILIECTOSIIIUNA PYKOBOAWTENb, HAYaJIbHUK OTHEJa
KaJ[poB, U YTBEPXKIAETCs €XKETOAHBIM IIPHKAa30M peKTopa He noszanee 30 gexabps
TEKYLIEero roja.

2.3. IlpenyoxeHuss 1o KaHIWAATaM, PEKOMEHAYEMBIM /i BKIIOYEHHUS B
peseps, BeiABUraroT 1o Gopme (IIpunoxxenue Ne 1) k ITopsaky:

2.3.1. Pextop yHHBepcuTeTa, MPOPEKTOPbl - B pPE3EPB YIPaBIECHYECKUX
KaJIpOB Ha PyKOBOJSIIME JODKHOCTU B pEKTOpaT.

2.3.2. Pexrop, TpOpPEKTOpHl, JeKaHbl, pPYKOBOAUTEIH CTPYKTYPHBIX
MOZIpa3/ieIeHUuH — B pe3epB yNpaBI€HYECKHX KaJpOB Ha PYKOBOISIIIHE JOKHOCTH
PYKOBOJHUTENIEH CTPYKTYPHBIX IOApa3aesICHHIHA,

2.3.3. PyxoBoauTenu CTpyKTypHBIX MOJpa3/ielieHuil — B KapOBEIi pe3eps Ha
3aMelIeHHEe KIIFOUEBBIX KaJPOBBIX MO3ULIUH B MOAPA3IEIeHHSIX.

2.3.4. Kamgupatel B pe3epB BIpaBe BBIJBUraThb CBOK KaHIUAATYPY
CaMOCTOSTEJILHO B IOPSIJIKE CAMOBBIABMIKEHUS ITyT€M HaIlpaBJIEHUs 3asBJIICHHS I10
popme (IIpunoxenne Ne 2) (qu4HO B OTAEN KagpoB, JHGO IMOCPEICTBOM
HanpaBJIeHHUs TIOYTOBOM CBA3BIO, INOO Ha aJipecC SJIEKTPOHHOMN MOYTEI).

24. B cnydae nocTymieHHs ~— NOpeIJIOKEHHS O  KaHIHOATam,
PEKOMEHYEMBIM ISl BKIIFOYEHHS B pe3€pB, OTAEN KaJpOB YBeAOMIIIET KaHAUAATA
B TeYeHHe 5 pabouux IHEH CO OHS BBIABIKEHUS JIIOOBIM JOCTYITHBEIM CIIOCOOOM,
MOATBEPXKAAIOMMM  (akT Takoro yBemomiieHWs. KaHaumaT uMeeT IIpaBoO
OTKa3aTbCs OT y4acTHUs B OoTOOpe, HallpaBUB 3asBICHHE B OTAEN KaJpOB JIOOBIM
JOCTYITHBIM CLIOCOOOM.

2.5. B nmemsax obecneueHuss 3¢¢GeKTUBHOCTH pe3epBa €ro YHUCICHHOCTh
JOJKHA COCTaBIIATh HE MEHee ABYX KaHIWJATOB Ha MECTO IO KaXXJI0l KaTeropuu
PYKOBOISIIUX IOJDKHOCTEH. JlommyckaeTcs 3a4MCiI€HHE OJHOIO CIelUalicTa B
pe3epB 10 pa3IuYHBIM (He Ooiee ABYX) KaTeropusM AOJDKHOCTEH.

2.6. Ot6op B KafpOBBIN pe3epB MPOU3BOJUTCS Ha OCHOBAaHHH OLIEHKH YPOBHS
KBaTM(UKALMHY, JIMIHBIX KA4eCTB U MPOAYKTUBHOCTH JEATEIIEHOCTH PaOOTHHKOB.

2.6.1. Kputepuu ot60pa BO BHyTpEeHHHI KaJpOBBINA pe3epB pyKOBOAUTEIIEH:

- HaJIM4Ke cTaxkca paboThl B 00pa30BaTeIbHOM yUpeXXIeHUH He MeHee 3-X JIET;

- Bo3pact ot 30 go 55 ner;

- OIIBIT YIIPABIIEHYECKOH 1€ATENbHOCTH;

- TIOJIOKUTEJbHBIE XapaKTePUCTHKU OT BBILIECTOSAIIUX PYKOBOJAUTENEH WIIH
KOJIJIET IPYTUX MOApa3/ielIeHUH B Clydyae CaMOBBIBUXKEHHUS;

- HaJW4Ydhe JOCTIDKeHHH B CaMOpa3BUTUU (AMIUIOMBI, CepTU(UKATHI,
CTa)XMPOBKH, y4acTUe B IIPOEKTaXx, U Ip.)

- IOCTHXXEHHe BBICOKUX Moka3arenei o cucreme KPI.

2.6.2. Kputepun oT60pa BO BHEUTHUH KaJIpOBBIA pe3epB pyKOBOAUTENIEH:

- HaJIn4Ke NMpo¢eCCUOHAIBHOIO CTa)ka He MeHee 5 JIET;

- Bo3pact oT 30 go 55 ner;

- OIIBIT YIIPaBJIEHYECKOU e TEeIbHOCTH;

- HaJM4yhe MyOJUYHBIX AOCTHXKEHUH B IPO(ecCHOHAIBHON NesATENBHOCTH
(BBICTYIIEHUSI Ha MPOGECCHOHATBHBIX (GopyMax, KOHPEepeHLUsAX, CUMIIO3UyMaX,
MyOJIMKAIMK B BEAYIIUX OTEUECTBEHHBIX U 3apyOeXHBIX KypHaiax H Ip.);



- MMHUCBMEHHOE COIIaCHe KaHIWJaTa Ha BKIIOYEHHE BO BHEIIHUHA KaJpOBBIif
pe3epB yHUBEpCUTETA.

2.6.3. Kputepnu oTOopa B KaJpOBEIi pe3epB Ha KIIOUEBBIE TO3UIIUH:

- HaJIM4YHe cTaxka paboTel B 00pa3oBaTeIbHOM yUpeXXIeHUH He MeHee 1 rona;

- Bo3pact ot 25 1o 45 ner;

- OTCYTCTBHE IUCLIMIUIMHAPHBIX B3BICKAHUMH;

- TIOJIOXKMTEJIBHBIE XapaKTEPUCTUKH OT BBILIECTOSIIMX PYKOBOIMTENEH WM
KOJIJIET APYTHUX MOApa3/IelIeHU B ClIy4ae CaMOBBIIBH)KEHHS,

- U1 HayYHO-IIEJarormyecKuX KaJpoB — HAJIUYUE WU IOJIyYeHHE BTOPOTrO
BBICLIETr0 00Opa3zoBaHus, o0ydyeHHe B acIHpaHType, NpUKperuieHne K BY3y s
3aI[UTHI TUCCEPTALUH.

TpeGoBaHus K ymnpaBIeHYECKOMY CTaXy 3aBHCAT OT YPOBHS TOTOBHOCTH
KaHJUIATOB K 3aMELICHUIO PYKOBOASAIIUX AODKHOCTEH:

- JUI KaHOWJATOB, OTHOCAIUUXCS K YPOBHIO TOTOBHOCTH 'BBICIIMH", - He
MeHee 5 JIeT yNpaBlIeHYeCKOro cTaxa,

- U1 KaHAUAATOB, OTHOCSIIUXCS K YPOBHIO TOTOBHOCTH "OIlepaTUBHBIN", - He
MeHee 3 JIeT yIpaBJIeHYeCKOro CTaxa,

- U1l KAaHAWAATOB, OTHOCSAILIUXCS K YPOBHIO TOTOBHOCTH "TIE€PCIIEKTUBHBIN", -
He MeHee | rojia ynpaBJIeH4YeCKOro CTaxa.

2.7. ExeromgHo B cpok a0 | OkTa0ps oTmen KaapoB pa3MellaeT Ha
opunuansHoM caiite JIBI'MY wunbopmanuio o ¢GopMHUpOBaHMH BHEIIHETO U
BHYTPEHHEIr0 KaJpOBOTO pe3epBa YHHBEPCUTETA, pPacCChLIAET PYKOBOAMTEISAM
UHPOpPMAIMOHHOE IHUCBMO O TPENOCTaBICHUH CIHCKOB KaHAMWJATOB BO
BHYTPEHHHH KaJpOBBI pe3epB, a Takke BCEM COTpPyAHHKaM HHGOpMAIHIiO O
Havajie 0TOopa KaHAUJATOB Yepe3 CHCTEMY AJIEKTPOHHOTO JOKYMeHToo6opoTa.

2.8. Kanaupaatsl 1 BKIIIOYEHHS BO BHYTPEHHHI KaJpOBBIA pe3epB B CPOK A0
15 oxTsA0pst MpeOCTaBIAIOT B OTAEN KaAPOB CIeAYIOINE JOKYMEHTHI:

- 3asBJIeHHE Ha BKJIIOYEHHE B KaJpOBBIM pe3epB B Clydyae CaMOBBIIBUKECHHS
no ¢popme (mpunoxxeHue Ne 2);

- aHKeTy KaHauaara (mpunoxxerue Ne 3);

- mopT¢0JINO B CIydae CaMOBBIABIKEHMS;

- UHBIe JOKYMEHTHI (T10 JKETaHUIO KaHIUIaTa).

2.9. Kangupatel [ BKJIIOYEHHS BO BHEIIHUM KaJpoOBBIM pe3epB
IPEOCTaBIISAIOT B OTAEI KaJpOB CIeIyIOIIe JOKYMEHTHI:

- IUCBMEHHOE corJlache Ha BKJIIOYEHHE BO BHEIIHHWII KaIpOBBIA pe3epB
(npunoxxenne Ne 4) u corjacue Ha OOpabOTKy CBOMX IE€PCOHAIBHBIX IaHHBIX
(mpunoxenue Ne 5);

- aHKeTy KaHauaaTa (npuioxxenue Ne 3);

- MopTdOJIH0, KOTOPOE BKIIFOYAET B ceOsi:

1) KoMK TOKYMEHTOB O ITpodeCcCHOHATEHOM 00pa30BaHUH, AOIOJIHUTEIEHOM
Ipo(eCCHOHATEHOM O00pa30BaHHUM, O INPUCBOCHHHM YYEHON CTENEHH, YYEHOIO
3BaHUsA (TIPU HATUIUH);

2) KOIIUH JJOKYMEHTOB, ITOATBEP)KJAIOIINX CTaX PabOThl U KBAIU(HKALIKIO;

3) UHEIE TIOKYMEHTHI (110 KeJTaHUIO KaHIU/1aTa).



2.10. HecBoeBpeMeHHOE NpenOCTaBIE€HHE IOKYMEHTOB BO BHYTpPEHHHIA
KaJpOBBIM pe3epB, IpENOCTaBIeHHME HUX HE B IIOJIHOM O00beMe SBISIOTCS

OCHOBaHMEM [JIs OTKasza B JIONyCKe K ydacTHio B oTOope. [IpemoctaBieHue
JOKYMEHTOB C HapyLIEHUSAMH NpaBUl OQOPMIICHUS SABJISIOTCS OCHOBAHHSMH JUIS
OTKa3a KaHAUJAATY B UX IIpHEME.

2.11. Ot6GopoyHble IpoLeRypsl KaHIUIATOB B pe3epB MPOBOAATCS B JBa
3Tamna, BKIIOYAIOIUME IIPEABAPUTENBHBIA 3Tall MPEJOCTaBICHUS JIOKYMEHTOB
KaHAUJaTaMd W KX aHajlku3a W OCHOBHOM 3Tall, 3aK/IIOYAIOLIMICA B OLIEHKE
JTMYHOCTHO-TIPO(ECCHOHATIBHBIX U YIIPABJIEHYECKUX KAUeCTB KaHIUIATOB, YPOBHS
UX YIPaBJIEHYECKOr'O OMbITA.

2.12. HavanpHHK OTZeNa KaJApOB NPeOCTaBIsgeT JOKYMEHThI KaHAUJATOB IS
BKJIFOUYEHHS B pe3epB B KOMHUCCHIO 110 POPMUPOBaHHUIO KaJPOBOrO pe3epBa.

2.13. Komuccust o GpopMUpOBaHHIO KaJpOBOrO pe3epBa MPOBOIUT aHAIH3
IPEJCTABJIICHHBIX JOKYMEHTOB U MpHHHMAeT pelleHHe O JAomycke (OTkase B
JOIyCKe) KaHAUIaTOB K OCHOBHOMY 3TaIly.

2.14. KangupaTel, OONylIeHHbIE K OCHOBHOMY OJTally, YBEIOMIISIOTCS
OTZEJIOM KaJpOB O JaTe, MECTe U BPEMEHH €ro IpoBeJIeHHs He Mo3aHee 4eM 3a 10
paboumnx nHeH 0 ero Hayaa.

2.15. Ha ocHOBHOM 3Tamne KOMHUCCHEN 1o HOPMUPOBAHHUIO KaIpOBOTrO pe3epBa
OCYILIECTBJISIETCS OLIEHKAa JIMYHOCTHO-IPO()ECCHOHANBHBIX M YIPaBIEHYECKUX
Ka4yecTB KaHJIWJATOB, YPOBHS HX YIPaBJICHYECKOIO OIbITA B COOTBETCTBUU C
pazzenoM 3 Ilopsiaka.

2.16. PaccMmoTpeHue NpeAcTaBIEHHBIX MPEUIOKEHUNM MO KaHAuAaTaMm i
BKJIIOUEHUSI B pe3€pB, OLIEHKAa YPOBHS TOTOBHOCTH KaHAUAATOB K 3aMEILCHHIO
PYKOBOISIIUX  JOJDKHOCTEH, TIOArOTOBKA pPEKOMEHIAlUi O  BKIIOYEHHUH
KaHIUOATOB B pe3epB OCYLIECTBISIOTCS Ha 3acelaHUM KOMMCCHHM IO
(GbOopMHUPOBaHHUIO KaJPOBOTO pe3epBa.

2.17. PemieHue o BKJIIOUYEHHUU KaHOUAATOB B pe3epB 0GOpMIISETCS NPUKa30M
pekropa He no3aHee 10 pabouux AHEN co qHS MPOBEACHUS 3aCeAaHUsI KOMUCCHUHU.

2.18. JlokyMeHTBI JULl, BKIIOYEHHBIX B PE3€PB, XPaHATCS B OTAENIE KaJpoOB B
TEYEHHE BCEro CpOKa HaxXOXIEHUS B pe3epBe, II0CIE 4Yero IoJJIexar
YHUUYTOXEHHUIO.

2.19. B ciydae u3aMeHeHHsI IEpPCOHATIBHBIX JaHHBIX, BKJIIOYas (paMUIIHIO, UM,
oTuecTBO (TIpH HAJIMYHH), MecTO paboThl (CiyXObl) M JOJDKHOCTB, ajapec
MIOCTOSIHHOM perucTpauuu (agpec (aKTHYECKOro MpPOXXHUBaHUs), TenedoH, aapec
3JIEKTPOHHOW IOYTHI, JIUIO, COCTOSILEe B pe3epBe, YBENOMISET 00 3TOM OTAEN
KaJpOB B TeYEHHE 5 KaJIeHAAPHBIX JHEH JIIOOBIM JOCTYIIHBIM CIIOCOOOM.

3. Ilopsiiok OLEHKH M H3Y4YeHHsl JHYHOCTHO-NMPOGECCHOHAIBHBIX H
ynpaB/ieHYeCKHX Ka4ecTB, YPOBHSl YNPaBJEHYECKOIro ONbIT KaHAHAATOB H
JIHI, BKJIIOYEHHBIX B pe3epB

3.1. B uensix BCECTOPOHHEro, OOBEKTMBHOIO M KOMIUIEKCHOIO yd4era
JUYHOCTHO-TIPODECCHOHAIBHBIX U YNpaBIE€HYECKHX  KayeCTB,  YPOBHSA
yIPaBJICHYSCKOTO ONbITa KAHAWJATOB H JIHILI, BKIIOYECHHBIX B p€3€pB, KOMUCCHEN
OCYILECTBIISIETCS UX OLICHKA.






